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About EIJ
The Excellence in Journalism Conference is the premier gathering of highly engaged journalists working in all forms of media.  
This year is a collaboration between the Radio Television Digital News Association (RTDNA) and the Society of Professional  
Journalists (SPJ). 

Nearly 1,000 attendees will gather September 27-29 at the Baltimore Hilton to learn about new digital tools, technologies and 
career opportunities. We will take a deeper dive into the #MeToo movement, discuss developments and challenges for journalism and 
the midterm elections, plus take advantage of networking events and reconnect with colleagues, friends and new connections. 

NEW THIS YEAR: An expanded news management track will tackle manage development, high-level decision-making and the issues 
facing leaders in the journalism industry.

The conference unites these two premier journalism organizations with marquee events including at least three super sessions 
covering the most important topics in the industry, the opening night reception, the J-Expo and Career Fair and an array of educational 
programming. You will have the rare opportunity to connect with all walks of the journalism community while promoting your brand.

Our Mission
The Radio Television Digital News Association is the world’s largest professional organization exclusively serving broadcast and 
digital journalists. RTDNA’s 1,300 members include local and network news executives, news directors, producers, reporters, digital 
news professionals, as well as educators and students. 

The Society of Professional Journalists works to improve and protect journalism. The 7,000 member strong organization is the 
nation’s most broad-based journalism organization, dedicated to encouraging the free practice of journalism and stimulating high 
standards of ethical behavior. 

EIJ BY THE NUMBERS
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Who Should Exhibit & Sponsor
Recruiters • Journalism schools • Non profits • Foundations 
Suppliers and vendors with products used by journalists or in newsrooms

EIJ BY THE NUMBERS (Continued)
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INCLUDED WITH  
YOUR SPONSORSHIP 
LEVEL OF:

Platinum
$50,000

Gold
$25,000

Silver
$15,000

Bronze
$10,000

Patron
$5,000

Friend
$2,500

Complimentary  
Registrations 10 8 6 4 2 1

Exhibit Booth Island Booth 10 x 20 10x10

Program  
Advertising

Full Page,
4-Color Ad  
Premium  

Positioning

Full Page,
4-Color Ad

Full Page,
4-Color Ad

Half Page,
4-Color Ad

Half Page,
4-Color Ad

50%  
Discount on
Advertising

Branding 
Opportunity

Banner Space 
Registration 

Insertion of  
Promotional Item  
in Tote Bags • • • • • •
Sponsor Recognition,
Branding on Event 
Website and  
Program Book

• • • • • •

Pre and Post 
Conference Digital 
Attendee List • • • • •

Sponsor Highlight in 
E-blast Promotions • • • • •

Important Deadlines!
March // Registration opens
March 15 // Last day to reserve exhibits at early bird rate
July 13 // Last day to submit ad artwork for printed program book 
July 25 // Early bird registration closes
September 5 // Registration closes
September 6 // Last day to reserve hotel room at group rate

Sponsorship Levels
Printed program deadline July 13, 2018.



Daily Giveaways The only way to physically put your brand into the hands of the attendees as they  
enter the conference. Each day will feature a quality promotional item that EIJ will 
print your logo on and give out to the first 500 attendees that enter the J-Expo.  
Sponsors can help select the item and EIJ takes care of the ordering, shipping and 
disseminating onsite. Sponsorship also includes social media and mobile app  
exposure as we let attendees know the Giveaway of the Day. Dates and items  
confirmed on a first come first served basis. 

Varies  
depending  
on price of 
giveaway

Bronze

SPJ President’s  
Installation Banquet

The culminating conference event where inspiring words are spoken by award- 
winning journalists who have gone above and beyond and as a result, set the  
standard high for all those who strive every day to be a better journalist. 

$10,000 Bronze
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Opening Night Reception Align your brand with the EIJ’s kickoff event.SOLD to CNN  
Newsource

Platinum

Opportunity Cost Benefit Level Description
• EVENTS

Opportunity Cost Benefit Level Description
• ATTENDEE SERVICES

RTDNA Paul White  
& John F. Hogan  
Awards Reception

RTDNA recognizes lifetime contributions to broadcast and digital journalism with 
these two awards.  Position your brand with the best in journalism and esteemed 
recipients at this signature 1-hour reception for 100-200 people.  Multiple sponsors 
welcome. All sponsorships include inclusion on event signage and promotions  
leading up to the event.

$5,000- 
$15,000

Depends  
on the  
Contribution

Coffee Break Conference goers are eager to refuel every day. Host the morning break and intro-
duce your company to attendees and invite them to your booth. Sponsorship includes 
signage near coffee stations, a 10x10 booth, 3 registrations and the opportunity to 
place one of our coffee stations near your booth. 

$10,000 Bronze

Snack Break Conference goers are looking for a pick-me-up in the afternoon. Be the one to supply 
them with a refreshment or snack plus introduce your company to attendees and 
invite them to your booth. Sponsorship includes signage near snack stations,  
a 10x10 booth, 3 registrations and the opportunity to place one of our snack stations 
near your booth. 

$10,000 Bronze

Lanyards This exclusive sponsorship provides visibility on 1,000 lanyards as your logo is  
printed alongside the EIJ18 logo. They are distributed and restocked at our  
Registration areas throughout the show. EIJ handles the all arrangements for print-
ing, shipping and displaying this popular keepsake. 

$15,000 Bronze

Conference Tote Bags Put your message in the hands of Attendees and guarantee that it’s seen  
everywhere. These bags will be printed exclusively with your logo alongside EIJ18 
logo and distributed to all full conference Attendees. It’s a favorite keepsake of 
attendees with a lasting impression. Sponsorship also includes the opportunity to 
provide two inserts. 

$15,000 Bronze

EXCLUSIVE OPPORTUNITIES
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Exhibit Pricing
Secure your space early! Booth selection is based on a first-come, first-served basis.

EXHIBIT SPACE: Early Bird
Reserve by 5/15/18 Standard Pricing Complimentary Registrations

Additional @ $230 

10’ x 10’ Premium Booth $3,500 $4,000 3

10’ x 10’ Regular Booth $3,000 $3,500 3

20’ x 20’ Island Booth $13,000 $13,500 6

Exhibitor Benefits:
• 8’ high back wall and 3’ high side drape
• 6’ table and 2 chairs
• Nighttime security guard
• Recognition on excellenceinjournalism.org
• Listing on EIJ18 mobile app with booth number, logo and description
• Pre and post conference attendee list, distributed as excel file
• Free conference Wi-Fi
• Time with the attendees!

Headshot Studio Whether you’re a seasoned pro or just starting out, conference attendees won’t want 
to miss the chance to boost their materials with a free professional photo.  Brand 
this space on the J-Expo floor and get all the credit for providing attendees with this 
necessary element for their all of their personal marketing.

$15,000 Silver

Opportunity Cost Benefit Level Description

• ATTENDEE SERVICES (Continued)

Guest Room Do Not  
Disturb Hanger

Start building brand visibility from the moment attendees arrive at the hotel. Hangers 
with your company logo prominently displayed will be in each guest room of those at-
tendees staying at the host hotel. Sponsor will be responsible for handling the design 
and production of hangers directly with the vendor as well as hotel fees. 

$10,000 Bronze

Charging Station Too much tweeting, texting and taking notes has conference attendees running low 
on juice. Charging stations offer full branding of your company. Their capabilities are 
strong for phone and other hand-held electronics. This station will be placed on the 
J-Expo floor or other premium location for optimum foot traffic. Sponsor is responsi-
ble for hard costs of the charging station. 

$10,000 Bronze

RTDNF Student Supporter RTDNF awards more than $30,000 each year to deserving scholarship and fellow-
ship recipients. We welcome these scholars and next generation of journalists to join 
us at EIJ for networking and training that will jump start their careers. Your support 
will help defray the cost of their travel and activities at the conference, which include 
a two-night stay, transportation and a networking reception aimed at pairing scholars 
with News Directors.

$10,000 Bronze

EXCLUSIVE OPPORTUNITIEs (Continued)

Exhibit Hours
Wednesday, September 26th  8pm-5pm  (Exhibitor Move-In)
Thursday, September 27th     8am-5pm 
Friday, September 28th    8am-5pm 
Friday, September 28th  5pm-7pm  (Exhibitor Move-Out)
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Opportunities in the EIJ Mobile App
In 2017, 855 attendees downloaded the EIJ conference mobile app. 
80 percent of attendees who downloaded the app were actively  
engaged in the app.

Promoted Post [$750]
Create your own message to capture attendee attention. Your mes-
sage will be posted to the top of the conference mobile app’s activity 
feed for 20 minutes. Promoted posts include 140 characters and can 
include an image and link.

Push Notification [$1,000]
Create a personalized message to send out to conference attendees 
through the mobile app, similar to a text message. Push notifications 
are 140 characters and can include a link to an external website.

Sponsored App Section within Mobile Ap [$5,000]
Increase your company’s brand visibility with listing as a sponsor of a 
dedicated app section. This offers your company prime placement in 
the main menu of the mobile app. You will have the ability to link to 
your company’s in-app sponsor profile, external website or collateral or 
a custom landing page.

Sponsored Topic Channels [$5,000]
Sponsor a conversation around a particular topic within the confer-
ence mobile app. These conversations are public, group conversations 
around a particular topic of your choice — before, during and after the 
event.  Interact with attendees, curate insights and capture feedback 
within the group conversation. Opportunity includes one promoted post 
to encourage people to join your Topic Channel.

Sponsored Poll or Survey [$5,000]
Is your company interested in collecting data from working journal-
ists?  Sponsor an in-app poll or survey to collect opinions and under-
stand conference attendee interests with convenient feedback tools.  
Maximize completion rate with reminders that appear at the top of the 
activity feed. Excellence in Journalism will deliver your survey or poll 
results within one week post-conference.

Sponsored Splash Screen [$15,000]
Sponsor the landing page for the app, the first screen that users see 
when they open the EIJ app. This is great exposure for an organization 
as every user sees it and on average each user opened the app 32.4 
times throughout the 2017 conference. Deadline for commitment is 
May 15 in order for design and implementation time.

Dedicated Promoted Email
These emails are created by you and sent out by EIJ on your behalf to 
all registered attendees.
July [$1,000]
August [$1,500]
September [$1,750]

Program Book Ad
Full Page [$2,000] •  Half Page [$1,800]
Ads are available in the program book that all attendees will receive 
upon check-in. Ad artwork must be submitted by July 13 in order to 
make the program book.

Organizers’ e-Newsletters [Price Varies]
Consider tailoring your exposure by advertising on RTDNA or SPJ’s 
weekly newsletters.

General Session Seat Drop [$2,000]
Create a branded message to drop on each of the seats in the general 
session room. The room will be set for about 650 participants. There 
will be at least three separate opportunities to purchase.

Tote Bag Insert  [$1,500]
Your promotional item will be placed in the tote bags that each attendee 
receives at the conference.

Conference Website
Homepage Leaderboard [$1,000]
Homepage Tower [$800]
Supplemental Leaderboard  [$600]
Supplemental Tower [$400]

Include an ad on the conference website, the place where all those 
registered, or thinking about registering, go for their EIJ updates and 
information.

Custom Sponsorship
Engage with the audience of your choice at the Excellence in Journal-
ism conference. Host a breakfast, luncheon or a corporate sponsored 
workshop/presentation on the topic of your choice. We can get creative 
and come up with other ideas that are customized to meet your corpo-
rate objectives. Contact Holly Rose to discuss option.

Email, Social Posts, App, Website and Program Book
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BRANDING OPPORTUNITIES
Interior Branding
Interested in putting your logo or brand around the hotel? Ask us about some of these opportunities.

Column Branding Escalator Branding

Elevator Branding Window Clings
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Contact
Point of contact for all communications about exhibits and sponsorships.

CONTACT NAME ________________________________________________

CONTACT EMAIL ________________________________________________

TITLE _________________________________________________________

COMPANY NAME (as it should appear in print) _______________________

ADDRESS _____________________________________________________

CITY, STATE, ZIP ________________________________________________

OFFICE PHONE _________________________________________________

MOBILE PHONE ________________________________________________

WEBSITE (to which we will link) ___________________________________

Exhibit Space
Reserve and Save! Early bird deadline: May 15, 2018

PREMIUM BOOTH (10x10 in prime location)
o Early Bird $3,500 o Standard $4,000

REGULAR BOOTH (10x10)
o_Early Bird $3,000 o_Standard $3,500

ISLAND BOOTH (4-10x10s)
o_Early Bird $13,000 o_Standard $15,000

One exhibit booth includes (3) complimentary registrations. Additional 
registrations can be purchased for $230 each.

Please provide at least 3 booth numbers, in order of preference.
1st ___________ 2nd __________ 3rd ___________

Location is based on a first come first served basis. An EIJ representative 
will reach out to confirm booth selection and availability.  You will only 
have 48 hours to make your booth selection after signing contract.

Sponsorship Opportunities
Opening Night Reception  SOLD

RTDNA Paul White & John F. Hogan o Price Varies
Awards Reception 

EIJ Tote Bags  o $15,000

EIJ Mobile App o $20,000

EIJ Wi-Fi o $20,000

EIJ Headshot Studio o $20,000

Charging Station o $10,000

Lanyards  o $15,000

SPJ President’s Installation Banquet o $10,000

Guest Room Do Not Disturb Hanger o $10,000

RTDNF Student Supporter o $10,000

Coffee Break Package o $10,000

Snack Break Package o $10,000

Daily Giveaways o Price Varies

Advertising Opportunities
Full Page, 4-color o $2,000

General Session Seat Drop  o $2,000

Half Page, 4-color  o $1,800

Dedicated Promoted Email  o Price Varies

Tote Bag Insert  o $1,500

Mobile App Push Notification  o $1,000

Mobile App Promoted Post  o $750

Organizations’ e-Newsletters  o Price Varies

Conference Website  o Price Varies

Digital Ad Size & Location:________________________________________

CUSTOMIZED OR OTHER SPONSORSHIP DESCRIPTION:

______________________________________________________________

______________________________________________________________

Calculate Your Payment
TOTAL AMOUNT DUE: ____________________________________________

Payment Information
Please return the completed application, with full payment.

Payable to: Society of Professional Journalists (Tax ID # 36-2037874)

Mail to: Holly Rose, 3909 N. Meridian St., Suite 200, Indianapolis, IN 46208
Or email to: hollyr@rtdna.org

Payment Method:

o CHECK o AMEX o VISA o MASTERCARD

o INVOICE ME (Payment due within 30 days of receipt)

NAME ON CARD ________________________________________________

CARD NUMBER _________________________________________________

EXP DATE ________________ 3-DIGIT SECURITY CODE ________________

CHARGE AMOUNT ______________________________________________

SIGNATURE (required) ___________________________________________

Annual Conference Exhibit and  
Sponsorship Contract Terms:
1. All applicants are bound by the terms of the full rules and regulations as 

posted on excellenceinjournalism.org.
2. The signing agent agrees to pay 100% of all fees per the terms of this 

application, made payable to Society of Professional Journalists, by 
August 31, 2018.   ________ (INITIAL HERE) 

3. Any company requesting to pay later than net 90 days after the receipt 
of invoice, agrees to pay a deposit in the amount equal to the cancella-
tion processing fee.

4. All cancellations must be submitted to EIJ in writing. The date of receipt 
of written notice of cancellation will be considered the official cancella-
tion date. If support is cancelled on or before Friday, June 8, 2018, all 
monies paid minus the cancellation processing fee will be returned to 
the supporter.

5. The cancellation processing fee for exhibits is $200 per 10x10 exhibit 
and 10% of the total sponsorship fee for sponsorship packages.

6. Any company who cancels after Friday, June 8, 2018, will be responsible 
for the total cost. Absolutely NO refunds for cancellation after this date.

Exhibit & Sponsorship Contract

EXCELLENCE IN JOURNALISM
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The rules and regulations contained herein are intended by 
RTDNA and SPJ to serve the best interest of the J-Expo &  
Career Fair, the exhibitors and registrants, and to give notice 
to applicants and exhibitors of governing rules and regulations. 
All applicants are bound by these rules and regulations. 

RTDNA and SPJ shall have full authority to interpret or 
amend these rules, and its decision is final. Exhibitors agree 
to abide by any rules or regulations that may hereafter be 
adopted, which shall be as much a part though not originally 
incorporated. All issues not addressed herein are subject to 
the decision of RTDNA and SPJ. These rules and regulations 
have been formulated in the best interest of all exhibitors.  
The exhibitor understands and agrees to the information  
contained herein, and any other issued by RTDNA and SPJ 
regarding the EIJ J-Expo and Career Fair; to abide by the  
payment policy; and acknowledges having read the EIJ Rules 
and Regulations, and agrees to distribute all information  
contained therein for proper execution to all individuals  
involved with exhibiting.

Enforcement of Rules and Regulations
By applying for exhibit space or sponsorship, an exhibitor/ 
sponsor agrees to adhere to all conditions and regulations out-
lined in the prospectus and herein. Any violations may subject 
the exhibiting/sponsoring company to a loss of all privileges, 
i.e., company may not be invited to future EIJ conferences.

Any exhibiting organization that fails to notify EIJ, in writing, 
prior to exhibit installation at the J-Expo and Career Fair of its 
intent to cancel is deemed a no-show. A no-show may result in 
a loss of exhibiting privileges at future EIJ J-Expo & Career Fairs, 
and no refunds will be issued. Whenever practical or appropriate 
in EIJ’s view, disciplinary action may include refusal or termina-
tion of the exhibit/sponsorship.

Infractions of the spirit of the rules by potential exhibitors at 
any time may be considered in determining whether to accept 
an application from such company seeking to exhibit at any EIJ 
conference. Each exhibitor is granted nothing more than a tem-
porary license to exhibit, subject to all the rules herein and the 
approval of the associations. If RTDNA or SPJ determines that 
any exhibitor has failed to comply with any rule herein or any 
directive issued to the exhibitor, the Associations may terminate 
the license and close that exhibiting company’s exhibit without 
notice. In all interpretations of EIJ Rules and Regulations, EIJ’s 
decision is final.

Exhibit Eligibility 
RTDNA and SPJ reserve the right to refuse applications of orga-
nizations not meeting standard requirements or expectations. 
RTDNA and SPJ reserve the right to curtail or to close exhibits, 
wholly or in part, that reflect unfavorably on the character and 
the purpose of the meeting. This applies to displays, literature, 
advertising novelties, souvenirs, conduct of persons, etc. 

Terms of Payment 
The exhibitor agrees to enclose with this application full  
payment. Payments should be made payable to Society of Pro-
fessional Journalists (SPJ) and forwarded to: 3909 N. Meridian 
St., Suite 200, Indianapolis, IN 46208. To be included in initial 
space assignments, the exhibit contract and full payment must 
be received. Space will not be assigned or held without the 
contract and all appropriate fees. Any company requesting to 
pay later than net 90 days after the receipt of invoice, agrees 
to pay a deposit in the amount equivalent to the cancellation 
processing fee. ($200 per 10 x 10 exhibit or 10% of the total 
sponsorship fee)
                 
Exhibitor Applications
Exhibitor applications should be directed to Holly Rose, EIJ 
Industry Relations Manager, Email: hollyr@rtdna.org, Direct: 
856-380-6890.

Exhibitor Registrations
Each exhibitor registration includes access to all sessions. Addi-
tional registrations needed by EIJ exhibitors can be purchased 
online at excellenceinjournalism.org. Exhibitor registrations 
do not include access to ticketed meal events. Ticketed meal 
events can be purchased online.

Assignment of Space 
Priority for space assignment will be made on a first-come, first-
served basis; taking space configurations under consideration. 
Management reserves the right to make any revisions necessary 
to the floor plan. RTDNA and SPJ reserve the right to change 
booth numbers or shift booth space to accommodate exhibitors 
that have purchased multiple booths or for other reasonable 
causes.  

Decorator Services 
RTDNA and SPJ have selected Global Experience Specialists 
(GES) as the official decorator for EIJ18. Decorator services,  

J-Expo & Career Fair Exhibitor Policies
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furnishings, floral arrangements and other items will be out-
lined in the Exhibitor Services Kit, typically sent 60–90 prior  
to the show. 

Show Cancellation Policy
The parties agree that in the event that the EIJ J-Expo & Career 
Fair is cancelled in whole or in part, or its scheduled opening 
is cancelled or delayed, due to fire, explosion, strike, freight 
embargo, act of God, act of public enemy, act of war, war, act of 
terrorism, civil disturbance, act of any government declaration or 
regulation, epidemic or other event over which RTDNA and SPJ 
have no control, then the exhibitor contract may be immediately 
amended by RTDNA and SPJ, and exhibitor hereby waives any 
and all claims against RTDNA and SPJ for damages, reimburse-
ment, refunds, or compensation.

Cancellations must be submitted to RTDNA and SPJ in writing. 
Complimentary registrations will be invalid if booth space is can-
celed. The date of receipt of supporter’s written notice of cancel-
lation will be considered the official cancellation date. If support 
is cancelled on or before Friday, June 8, 2018, all monies paid 
minus the cancellation processing fee will be returned to the 
supporter. The cancellation processing fee for exhibits is $200 
per 10 x 10 exhibit and 10% of the total sponsorship fee for 
sponsorship packages.  Any company who cancels after Friday, 
June 8, 2018, will be responsible for the total cost. Absolutely 
NO Refunds after 6/8/2018.

Exhibitor Rules
1. UNOCCUPIED SPACE 
Space not claimed and occupied, or for which no special ar-
rangements have been made in writing to RTDNA and SPJ prior 
to 5:00 pm on Wednesday, September 26, 2018, shall revert 
to RTDNA and SPJ to be occupied in any manner and for such 
purposes as RTDNA and SPJ may see fit. If an exhibit has not 
begun to be set up by to 5:00 pm on Wednesday, September 
26, 2018, RTDNA and SPJ Management may, but shall not be 
obligated to, order the exhibit erected at the expense of the 
exhibitor. Neither EIJ Management nor the official decorating 
company shall be responsible for any injury to person or damage 
to property incurred.

2. DISMANTLING 
Exhibitors’ displays must not be dismantled or packed in prepa-
ration for removal prior to the official closing time of EIJ.   All 
exhibitors must have their materials dismantled and their booth 
space cleared by 5:00 p.m. on the closing day. Exhibitors are 
subject to penalty.

3. SUBLETTING OF SPACE
The subletting, assignment, or apportionment of the whole or 
any part of space by any exhibitor is prohibited (i.e. no booth 
sharing). No exhibitors may permit any other party to exhibit in 
their space any goods other than those manufactured or dis-
tributed by the contracting exhibitor, or permit the solicitation of 
business by others within their space.

4. SELLING PRODUCTS OR SERVICES
The EIJ J-Expo & Career Fair educates attendees by providing 
information, services and products, and presenting industry 
trends pertinent to the attendee’s professional interest. There-
fore taking orders and selling exhibited products will be permit-
ted. Exhibiting companies that sell taxable goods or services 
on site are responsible for registering as a dealer with the host 
state’s Department of Revenue, reporting any such sales and 
paying applicable sales tax.

5. AMERICANS WITH DISABILITIES ACT
Americans with Disabilities Act: Exhibiting companies are 
responsible for making booths accessible to persons with dis-
abilities as required by the Americans with Disabilities Act and 
shall hold RTDNA and SPJ harmless from any consequences of 
exhibiting company’s failure in this regard.

6. INSURANCE AND LIABILITY 
It is the sole responsibility of the exhibitor for any damages, 
claims, losses, liabilities or expenses arising from any injury to 
any person or property that arises out of or is in any manner con-
nected with exhibitor’s participation in the EIJ J-Expo & Career 
Fair, including its indemnity obligations herein. Exhibitor/spon-
sor should maintain general liability insurance in an amount 
sufficient to cover such obligations, including show cancellation 
insurance. Exhibitor must provide proof of insurance upon 
request. Exhibitor/sponsor acknowledges and agrees that it will 
obtain, at its own expense, any and all licenses or permits in or-
der to comply with all local, state, and federal laws, ordinances 
and regulations for any of its activities in connection with the EIJ 
J-Expo & Career Fair.

Execution by exhibitor/sponsor of the application is the agree-
ment to protect, indemnify, defend and hold harmless RTDNA 
and SPJ from and against any and all liabilities, losses, damag-
es, suits, claims, demands, costs and expenses, including but 
not limited to reasonable attorney’s fees in connection there-
with, which may arise or result in any way from the wrongful acts 
or negligent acts of exhibitor/sponsor, its agents, contractors 
and employees.

7. SECURITY  
Each exhibitor is responsible for safeguarding its goods, materi-
als, equipment and exhibit at all times during the event. Deliver-
ies or removal of equipment are only permitted during move-in 
and move-out.

RTDNA and SPJ provides security guard service for the perim-
eter of the exhibit hall, but neither the guard service nor EIJ will 
be responsible for loss of or damage to any property. 

8. SOLICATION
RTDNA and SPJ prohibits solicitations by non-exhibitors on the 
show floor or other areas where meeting functions are held.

9. LOGO REQUIREMENTS AND USE
To ensure that your company receives the highest quality 
logo recognition, RTDNA and SPJ must receive your logo in a  

J-Expo & Career Fair Exhibitor Policies (Continued)
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vector-based EPS format, as well as in a JPEG format. For web 
use, a PNG is preferred. The level of sponsorship will determine 
size of logo in relation to other logos on general sponsorship sig-
nage. Sponsored item will determine the appropriate size of logo.
 
10. FOOD & BEVERAGE PRODUCTS
Distribution of food & beverage products from the exhibitor’s 
booth is permitted with prior approval from the Exhibit Manager. 
All food & beverage service must be coordinated and purchased 
through the official catering department. Alcoholic beverages 
are permitted.

11. ANIMALS
The use of live animals in an exhibit for any purpose is prohibited.

12. EXHIBITOR PERSONNEL
All participants affiliated with exhibits must register. Each person 
registered as an exhibitor must be employed by the exhibiting com-
pany or have a direct business affiliation. Exhibits must be staffed 
at all times during exhibit hours. RTDNA and SPJ strictly enforce 
the opening and closing hours. Those groups that do not keep 
their booths staffed and operating until the official closing time 
jeopardize their participation at future EIJ conferences. 

13. BOOTH SIZES
In-line Booth An in-line booth is 10-feet wide, 10-feet deep, and 
8-feet high. See diagram for line of sight restrictions.

Island Booth 
An island booth is 20-feet wide and 20-feet deep or larger.  

The island exhibitor receives the following benefits: a) waiver of 
sidewall restrictions; and, b) increased visibility from all areas of 
the exhibit hall.

14. BOOTH CONSTRUCTION
Every exhibit space should allow for the visibility of other spaces. 
The following rules for booth construction ensure that every ex-
hibitor has reasonable sight lines to the aisle. All exhibits must 
conform to the standards set by RTDNA and SPJ, which are as 
follows:

• No obstructions in the front half of the booth above a height 
of 40-inches are permitted. The booth height of 8-feet,  
inclusive of company name and logo, may be maintained up  
to 50% of the distance from the back wall toward the front of 
the space.

• Electrical or other mechanical apparatus must be muffled so 
noise does not interfere with other exhibitors. For demonstra-
tions of equipment that may have a noise disruption to sur-
rounding exhibitors, a demonstration schedule must be set with 
the meeting manager in advance. 

• No part of any equipment, or signs relating thereto, shall be 
posted, nailed or otherwise attached to columns, walls,  floors, 
or other parts of the building or its furniture, in any way to 
deface same; damage arising by failure to observe these rules 
shall be payable by the exhibitor.

• Additional guidelines may be found in the official Exhibitor Kit.  

Inland Booth Diagram

J-Expo & Career Fair Exhibitor Policies (Continued)
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Island Booth Diagram

J-Expo & Career Fair Exhibitor Policies (Continued)


